Download from FOC-ICT folder to FOC PC Access using FileZilla application

1. [image: ]Double-click on “FileZilla Client” icon on the desktop to start FileZilla application. 

2. Connect to the FTP server
a. Enter the Host:  ftp.water.ca.gov
b. Enter Username:   ersuser
c. Enter Password:   ers$dude
d. Then  click on “Quickconnect”
[image: ]
3. Click on right side of window to navigate through the FTP server to locate FOC-ICT folders.  Double-click folder or click on the + sign to expand the folder. 
4. [image: ][image: ]Double-click FOC-ICT folder. 
5. [image: ]Double-click on incoming folder.   

6. [image: ]Click on left side of window to navigate through your computer to locate the specific FOC PC Access share drive folder.  Double-click folder or click on the + sign to expand the folders.  

7. [image: ]Drag each file separately from specific incoming folder on right side of window to specific FOC PC Access folder on left side of window.  The file will begin to download to specific FOC PC Access folder.  

[image: ]
8. To go back to the previous folders click on the folder with two “..” next to it.
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