Data Steward Workflow for Editing Water Agency Boundary

Data Stewards and sub stewards are responsible for editing and correcting any boundary for the Water Districts dataset. There are many errors in this data. Each data steward will create a Transactional version of the Water Districts dataset, for he or she to edit. Instructions for creating a version is in a separate document titled Creating a Transactional Version for Editing_updated 7_2015.doc and can be found at https://dwrgis.water.ca.gov/library/-/document_library/view/4733129
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Workflow:

1. Create a transactional version of the dataset you will be editing. Instructions for this are in the document above titled Creating a Transactional Version for Editing.doc. Download this document and follow the instructions to create a version you will use to edit your Region data.

2. Create a working Arc Map.mxd document on your local machine to do your edits. You may want to query the data for your Region only.

3. Become familiar with the portion of the dataset you will be editing for your Region. This includes the Public Health boundaries.

4. There is currently a web service that has been created where an older version of the Water district boundaries and other boundaries are viewable to the Public but not downloadable. This Web service is called:  Water Management Planning Tool and can be found here: http://gis.water.ca.gov/app/boundaries/   

5. Feedback from the public web service will initially go to Paul Shipman, as he is listed as the contact person for the site.  Other viewers of the data (managers, co-workers) may have comments that you will receive directly as a steward of this data.

6. Comments and e-mails will be forwarded to Primary Data Steward. (Siran)

7. Depending on location of error, Primary Steward will forward information to the Sub 
steward for that Region. 

8. Sub steward is responsible to research and correct errors. Methods will vary for each Region’s data. This could involve contacting the District for additional information and possible updates to boundaries they may have.

9. Suggest fixing the most obvious errors as soon as possible. Don’t wait till you receive an e-mail or request regarding a problem with a boundary. Document when and what changes are made to boundaries.  In attribute table or a spreadsheet. A good source for current boundaries is the County’s LAFCO site. Most are pdf but some counties have shapefiles they can send.

10. Overlapping agency boundaries across Region Offices should be resolved through a dialog between sub stewards to rectify errors.

11. Continue to make edits as your schedule permits.

12. Notify Primary Steward when edits are complete.

13. Continue editing your transactional version. See the Transactional Version document mentioned above.
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