Enterprise GIS Data Initial Stewardship Plan 
[bookmark: _Checklist_and_Signoff]Checklist and Signoff Form – Official DWR Standard Data

Dataset:											

Primary Steward:										

Primary Steward Division/Office/Program:
	 											

Date Plan Submitted to DWR EGC:							


Submittals & Attachments:

	____	Spatial Data Roles, Responsibilities and Services 
	____	Identified Candidate Dataset
	____	Data Model Diagram and Description
	____	Geodatabase Management Plan
	____	Archive and Maintenance Plan


Final Signoff:

__________________________________________			______________
Chair, Enterprise Architecture and Applications Subcommittee	Date

__________________________________________			______________
Chair, Data Standards Subcommittee					Date

__________________________________________			_____________
Chair, DWR Enterprise GIS Committee					Date



Enterprise GIS Data Initial Stewardship Plan 
Checklist and Signoff Form – External or Legacy Data

Dataset:											

Primary Steward:										

Primary Steward Division/Office/Program:
	 											

Date Plan Submitted to DWR EGC:							


Submittals & Attachments:

	____	Spatial Data Roles, Responsibilities and Services 
	____	Geodatabase Management Plan
	____	Archive and Maintenance Plan


Final Signoff:

__________________________________________			______________
Chair, Enterprise Architecture and Applications Subcommittee	Date

__________________________________________			______________
Chair, Data Standards Subcommittee					Date

__________________________________________			_____________
Chair, DWR Enterprise GIS Committee					Date



Enterprise GIS Dataset Stewardship
[bookmark: _Spatial_Data_Roles,_1]Spatial Data Roles, Responsibilities and Services


Spatial Dataset									

Data Steward 									

Date											


[bookmark: _Roles]Roles
Data Sub-Steward 								

Data Sub-Steward 								

Data Sub-Steward 								

Data Sub-Steward 								

Data Sub-Steward 								

Geodatabase Manager 								

DBMS/ArcSDE Server 
  Instance Administrator 								

QA/QC Reviewer	 								

Services and Access	

	Map Service
	Implement in Production
	Access Restriction

	Map Service	
	
	

	Geocode Service
	
	

	Geodata Service
	
	

	Geometry Service
	
	

	Geoprocesing Service
	
	

	Globe Service
	
	

	Image Service
	
	

	Search Service
	
	




Coordination with Other Spatial Data
(repeat as necessary)

Spatial Data 									

Data Steward 								





Enterprise GIS Dataset Stewardship
[bookmark: _Identified_Candidate_Data]Identified Candidate Dataset

Dataset:																					
Primary Steward:											

Primary Steward Division/Office/Program:
												
	 											

Stewards should submit a brief description of the dataset version they are proposing as the candidate dataset for inclusion into the DWR GIS Atlas. Information on source, completeness, methods, or other descriptions of how and where this dataset comes from should be included. If appropriate, some discussion about alternative versions of the data and cursory comparisons to those alternatives should be included. 



Enterprise GIS Dataset Stewardship
[bookmark: _Data_Model]Data Model

Dataset:											

Primary Steward:										

Primary Steward Division/Office/Program:
	 											


Data steward should submit a data model. While there is no “one way” to compile a data model, a data model may include some or all of the following elements:

Verbal description of the physical model. This includes a description of how the data are represented. For example, are roads a polygon of the road pavement, or road centerlines, or a series of parallel linear lanes, or etc?
Data model diagram (aka geodatabase schema). A couple of examples are attached. ArcGIS Diagrammer was be used to create an acceptable Data Model Diagram, although it is not required.
Data dictionary
· A data dictionary may include many things. See the attached example, which is a very detailed data dictionary for a complex database (the California Levee Database). At a minimum, a data dictionary should include: feature types, descriptions of abbreviations, codes and numerical classifications used, a field list which includes descriptions, types, ranges and domains of field values, aliases used, and attribute data units.
Topology rules used
Linear referencing
Geometric networks
Relationship classes




Enterprise GIS Dataset Stewardship
[bookmark: _Geodatabase_Management_Plan]Geodatabase Management Plan

Dataset:											

Primary Steward:										

Primary Steward Division/Office/Program:
	 											


Data stewards should write up a brief description of the Geodatabase Management Plan. The Plan should include at least the following elements:

Proposed geodatabase feature class name
Estimated initial size and projected future size of dataset
Dataset format (e.g. raster, tables, vector, LIDAR, TIN, etc.)
Describe workflow between primary steward and any sub-stewards
Frequency of updates and how updates will flow to geodatabase managers
Required SDE administration steps and tuning
Versioning approach
How and whether data will be provided as service and/or as feature class

Other descriptions that are relevant to geodatabase administration not listed above may be included.



Enterprise GIS Dataset Stewardship
[bookmark: _Archiving_and_Maintenance]Archiving and Maintenance Plan

Dataset:											

Primary Steward:										

Primary Steward Division/Office/Program:
	 											


Stewards should describe archiving and maintenance plan. Elements may include:

Update procedures
Types and frequency of data updates 
Estimated annual cost for dataset maintenance
Frequency of re-certifying dataset meets standards, including positional accuracy
Criteria for determining if the Enterprise GIS Committee needs to be involved in evaluating maintenance or standard compliance
Metadata update plan
Is there a requirement for archiving/editioning? If so, what is the requirement? 
· Frequency of archiving/editioning
· Naming conventions on archiving/editioning?
· What portions of dataset need to be archived/editioning?
[bookmark: _GoBack]


