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There are two versions of this Microsoft Access database, one for people using Outlook 2007 and one for people using Outlook 2010.  Select the file for whichever version of Outlook you use.  Most people will want the version for Outlook 2007.


When you open the File Inventory database, it will open a form (the main form).

In the field for starting directory, enter a Windows folder, drive or network.  This is the folder from which the search will start.  Press the “Build File Inventory” text and the program will search the starting folders and all subfolders.


When the program is finished, you will get three things:

· A summary of the files found.  This is a count by the type of file.
· An inventory of the files found. 
· [bookmark: _GoBack]An email message in the Draft folder of Outlook.  Open this message and send it.  I will have the second item attached.

You can save the query (or email) and run the program again on a different folder if you want.


The program would fail is if you have identified more files than Excel can handle.  The limit on the number of rows is about one million, so you have some work to do to get that many.


Program Notes
We are searching a lot of different file types.  Most of these are file types that are directly related to spatial data. Some of the file types are indirectly related, such as PDFs or JPEGS.  These may have maps, so we decided to be greedy.
