GIS Day Workgroup Meeting 11/13/2013

Attendees:
Jason Harbaugh	x
Robyn Starr		x
Gary Darling		
Christina Boggs		x
Jane Schafer-Kramer	x
Harry Spanglet		x
Todd Flackus
Danny Luong           
Steven Springhorn 	x
Marill Jacobson	      	x
Jeff Kapellas	      	x
Siran Erysian		
David Harris		x

Agenda:

1:00-1:05 – Attendance --  

1:05-2:15 – Posters/ Agenda (Program)/GIS Day Promotion/Logistics of GIS Day: We are going to have two webex for the main auditorium, one morning and one afternoon. There will be a fire drill at 2 pm on GIS Day. have the poster session, and schedule the breakout sessions for other rooms not affected by the fire drill. The revised agenda and printed program will be updated and sent out, including the webex links. Jane will check if room 1603 is available. Jane, Christina and Jason will help run webex for the breakout sessions. Christina's webex will be used for Jeff Kapella's session. We have plenty of backup speakers if Scott Gregory can't make it. Robyn created a two page back to back hand out with the stickers attached for the poster session. Also three prize certificates were created and will have index cards next to the posters to vote. We’ll hand out T shirts for prizes. David Harris will try to help us locate a room. We’ll try to get poster certificates on cardstock. Harry will make an announcement posters will be tallied by 130. 
As far as agenda we’ll have Scott Gregory start first, for about 30 minutes, David Harris next talk for 20 minutes, followed by the department people, 5-10 minutes each. Jane will check if Laura King Moon can start at 11 am. If she can't move to 11, we'll move Greg and Joel to between Laura and Tom after 11. We still need to find alternate rooms for the breakout sessions. We’ll send out an email reminder as soon as a revised agenda is made and the alternate rooms are figured out. Jane has 3 laptops and Christina has 2 laptops and will see if get one more; Harry can look into another laptop, Jeff will be bringing a laptop, Marill will check if she has one available. There has been a podium request and will look around to see if there is one. Marill needs a clicker to help with her presenters. The redwood training room on the 14th floor is a possibility. David is going to try and get a Calfire rep for a 5 min talk. Jane will try and locate other rooms this afternoon.

2:00—2:30 – Other GIS Day related business: Harry is looking for one line introductions. People will need to be in the breakout rooms prior to the fire drill. Harry will let people know of breakout sessions are and the webex links. We will try and be there around 730ish on Tuesday 19th. We will need signs made at the elevators to show people where to go for breakout sessions. We will print out a larger poster to place outside the auditorium. Jane has got tape. We need to include a link to the resources GIS email list sign up.  We need someone at the entrance at the door to hand out bracelets and water bottles, possibly Robyn and Steven.

