Enterprise GIS Dataset Stewardship
Archiving & Maintenance Plan

Dataset:  i03_IRWM_Regions
Primary Steward:  Tanya Meeth
Primary Steward Division/Office/Program: Division of Integrated Regional Water Management (DIRWM)/Financial Assistance Branch/Propositions 1E & 84 Integrated Regional Water Management (IRWM) Grant Program
1.	Update procedures: Update boundaries once a year or as needed. Boundary changes will be made in response to: 1) a particular IRWM Region notifying DWR (DIRWM/FAB) that a boundary change is needed/requested and following DWR’s approval of said request; and 2) any future new IRWM regions, as accepted through the Region Acceptance Process (RAP).
2.	Types and frequency of data updates: When an IRWM Region requires a boundary change, a notification and subsequent approval to/by DWR is required. Then, upon approval of boundary change, the IRWM region will submit a revised shapefile indicating the revised boundary.  Frequency: See #1.
3.	Estimated Annual cost for data maintenance:  N/A 
4.	Frequency of re-certifying data meets standards, including positional accuracy: Once a year or as needed.
5.	Criteria for determining if EGC needs to be involved in evaluating maintenance or standard compliance: QA/QC process will determine
6.	Metadata update plan: as needed when data is updated. 
7.	Requirement for archiving: Once a year or as needed.
8.	Frequency of archiving: Once a year or as needed
9.	Naming conventions on archiving: Name_mo/day/year i.e. IRWM_Grant_02132014
[bookmark: _GoBack]10.	What portions of data set need to be archived: line work and attribute names if changes occur.
