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[bookmark: _Toc431386208]ISP Section 1: Identified Candidate Data Set

Interest has been expressed by members of the Enterprise GIS Committee for a DWR locations/facilities dataset be added to the DWR Atlas. There is an existing web map on the “Locations” tab on Current of DWR Office Locations, but upkeep is informal and the dataset itself is not easily available to staff. The Enterprise GIS Services Office proposes to steward this dataset for the DWR Atlas. 

Currently, the DWR mailroom maintains an MS Word document table that is updated when the contact is notified of office moves and/or address changes for DWR offices. Once updated, the mailroom contact sends a PDF copy of this document to the DTS staff responsible for the Sharepoint page on Current who then uploads the new PDF attachment. When a new PDF with changes is provided, either an AquaAssist ticket is required to initiate an update to the web map, or the DTS Sharepoint group is responsible for internally initiating the update. The map appears to be populated using a table located in Current, which uses a geocoder to populate new addresses on the map. There does not appear to be any QA/QC process for geocoding.

Updates occur at random intervals as necessary. The most recent PDF update was done in July 2015, but the webmap was last updated in January 2014. Stewarding this data would ensure that this spatial data is correct, available to all DWR staff as a service, and is updated on a schedule that matches the tabular data.


[bookmark: _Toc431386209]ISP Section 2: Geodatabase Management Plan

· Geodatabase Feature Class Name: i13_DWR_Locations
· Dataset currently contains 48 locations with 12 attributes. Number of attributes may increase to conform to DWR spatial data standards dataset may eventually contain additional facilities locations in future iterations, but will still be relatively small in size.
· Dataset will contain vector points with tabular attributes.
· Main data steward will be responsible for all updates to the dataset. Listed sub-steward may perform updates in absence of main steward.
· Updates will occur infrequently. (~0-4 times a year). When update is processed, Steward will notify Geodatabase manager. Priority timeframe will not be urgent.
· Versioning is low priority for this dataset since it is unlikely to be used for analysis or legally binding reports. Maintaining one version back of the spatial data is recommended in case of error. Steward will maintain a library of tabular data source material for historical purposes (ie: PDF provided by Mail Room).
· This dataset will need to be provided as a service for a webmap available department wide. (ie: on Current).


[bookmark: _Toc431386210]ISP Section 3: Archiving & Maintenance Plan

Update Procedures: DWR Mailroom will notify Steward of office address update and provide PDF. Steward will then edit tabular data and geocode new addresses. 
Update Frequency: Updates are likely to be one or two records at a time, ~0-4 times a year.
Maint. Annual Cost: Estimated cost is minimal due to infrequency and size of updates.
Data will only need recertification if additional location types are added beyond office locations. (ie: staging areas). 
Recertification Frequency: EGC will need to evaluate compliance during initial request to add dataset to the DWR Atlas. Any further evaluations will only need to occur if major additions are added to the dataset. However, the geocoding will need QA/QC every update.
Metadata Update Plan: Metadata will be updated upon any major changes to the dataset.
Archiving: 
· No specific archiving requirement exists as dataset is low risk. Maintaining one version back is preferred in case of error.
· Archiving would take place each update.
· Archiving naming conventions would append the date of publication to the feature class name + date (ie: i13_DWR_Offices_YYYY_MM_DD).
· Edited feature class would be archived.



[bookmark: _Toc431386211]ISP Section 4: Data Model (New DWR-Created data sets only)
All records will be displayed as vector points that correspond to a geocoded physical address location.






			

	Field
	Data Type
	Description

	***ID
	Object ID
	Auto generated by ArcMap

	BUILDING_NAME
	Text
	Name of building (ie: Resources Building)

	OFFICE_NAME
	Text
	Name of DWR Office/Group (ie: Northern Region Office)

	OFFICE_ABBREVIATION
	Text
	Abbreviation of Office/Group (ie: FESSRO)

	MAIN_PHONE
	Text
	Front Desk/Main phone number of Office/Group

	PHYS _ADDRESS
	Number
	Street number of Office/Group physical location

	PHYS _STREET
	Text
	Full street name of Office/Group physical location

	PHYS _CITY
	Text
	City of Office/Group physical location

	PHYS_STATE
	Text
	California (US State of Physical Location)

	PHYS _ZIPCODE
	Number
	Zip code of Office/Group physical location

	PHYS _COUNTRY
	Text
	United States (Country of Physical Location)

	COMMENTS
	Text
	Any user-provided comments.

	SOURCE
	Text
	Original source of the boundary and attribute information.

	LAST_MODIFIED_DATE
	Date
	Date record was last modified.

	MODIFIED_BY
	Text
	Name of person who last modified the record. 

	DATE_DATA_REFERS_TO
	Date
	Date the data refers to, i.e. a sampling date, survey date, etc.
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